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We are Proper
Our business is a family one, and we treat it, and everyone in it, as our own,  
respecting each others skills, expertise and point of view.

We are Partners
We can only be world leaders in sustainable mattress and comfort innovation  
by successful teamwork and harmonisation across our business.

We are Planet Friendly
Sustainability is at the forefront of all our decision making. We work with the 
planet, not against it.

We are Proud
We are proud of our heritage and being experts in what we do. We are proud to 
be part of the Harrison Spinks family and change the way the world sleeps.

We are Pioneering
We encourage our skilled teams to constantly develop their talent, build on 
their knowledge, and flourish in the workplace to innovate.

harrisonspinks.co.uk/work-for-us

Harrison Spinks is a family business with a focus on quality, innovation and sustainability. We’re not your average 
business, but if you’re willing to work hard, get stuck in and have some fun along the way, then we’d love to 

welcome you to our team. 
 

To help us achieve our vision of becoming world leaders in luxury sustainable comfort, we have five core values 
that we encourage everyone to work towards:

https://www.harrisonspinks.co.uk/work-for-us


Job Description

  Job Title:

  Reporting to (position):

  Hours of Work:

  Role Location:

  Job Objectives:

  Main Duties::



  Key Skills:

  Person Specification:

  Pay:

  Closing Date:

Send your CV and covering letter stating why you are interested in this role and outline the expertise you could offer if you  
were successful with your application to:

talent@harrisonspinks.co.uk

  Essential attributes:

• Hungry - a manageable and sustainable commitment in doing a job well and going above and beyond when it is truly required.

• Smart - asks good questions, listens to what others are saying and stays engaged in conversations intently.

• Humility - shares credit, emphasises team over self, and defines success collectively rather than individually.

mailto:talent%40harrisonspinks.co.uk?subject=

	Job Title 3: Transport Administrator
	Reporting To 3: Transport & Warehouse Manager
	Hours of Work 3: Monday - Friday. 8am - 4pm
	Hours of Work 4: Leeds
	Job Objectives 3: Working alongside the existing transport team to provide day to day support for the transport operation.  Ensuring that we provide our internal and external customer with a first class service representative of the products which we produce.
	Job Objectives 4: 
Dealing with day to day queries from internal and external customers
Booking in deliveries through telephone and Email 
Printing of delivery and collection notes 
Collating driver packs ensuring paperwork and manifests are correct 
General admin: Filing of transport documents /staff files/time sheets 
Scanning pod’s & filing electronically 
Arranging export deliveries into EU & USA & liaising with freight companies
Completing export documentation

	Person Specification 3: Enthusiastic and flexible approach to react on a day-to-day basis to all requests, both internal and external.
Ability to self-manage your time during the working day.
Impeccable time keeping.
Willing to go the extra mile 
Ability to multi-task, work to deadlines and prioritise workload to deliver expectations and tasks.
Meticulous attention to detail, the ability to think clearly and work under pressure.
Experience with export of goods - Preferably into the USA
	Pay 3: 
	Closing date 3: 
	Key Skills 3:  Good communication skills
 Self-motivated
 Displays integrity
 Able to work under pressure
 Promotes teamwork


